
NONPROFIT BOARD OF DIRECTORS AND EXECUTIVE DIRECTOR
ASSURANCES FORM

                                                                           

                                                                           

                                                                           
(Name & Address Of Organization)

The persons signing on behalf of the above named organization certify that they are duly authorized to sign this
Assurances form on behalf of the organization.  The undersigned acknowledge and affirm:

A. That an annual budget has been approved for each contract with TDH.

B. The Board of Directors convenes on a regularly scheduled basis (no less than quarterly) to discuss the
operations of the organization.

C. Actual revenue and expenses are compared with the approved budget, variances are noted, and corrective
action taken as needed (with Board approval).

D. Timely and accurate financial statements are presented by the designated financial officer on a regular basis
to the board.

E. That the Board of Directors will ensure that any required financial reports and forms, whether federal or state,
are filed on a current and timely basis.

F. Adequate internal controls are in place to ensure fiscal integrity and accountability and to safeguard assets.

G. The Treasurer of the Board has been fully informed of his or her responsibilities as Treasurer.

H. The Board has Audit and/or Finance Committees that convene regularly and communicate effectively with
the Board Treasurer and other Board members in understanding and responding to financial developments.

I. The organization observes Generally Accepted Accounting Principles when preparing financial statements
and fund
 accounting practices are observed to ensure integrity among specific contracts or grants.

J. If a contract is executed with the Texas Department of Health, this form will be discussed in detail at the next
official Board meeting and that notes of the discussion and a signed copy of this form will be included in the
minutes of the meeting.  A copy of the minutes will be forwarded to the Texas Department of Health’s Grants
Management Division, no later than 45 days after the meeting in which the form was discussed.

K. If a contract is executed with the Texas Department of Health, the Legal and Fiscal Responsibilities for
Nonprofit Board of Directors Video and Guide will be viewed and a signed “tear-out” sheet will be completed
and filed by each board member  with the nonprofit organization no later than 45 days after contract
execution.  Newly appointed/elected board members will comply with these requirements no more than 45
days after taking office.  All tear-out sheets will be available for inspection by TDH staff.

*                                                                                                                    *                                                                                   
Chairman of the Board Signature/Date                                President or Executive

Director Signature/Date

*If the signed original of this form has been provided to the Texas Department of Health during the calendar year and
the officers signing the document have not changed, a copy of the signed form will be accepted.


